STATE DEPARTMENT OF REHABILITATION SERVICES

ADMINISTRATIVE OPERATIONS

612:1-17-2.  Scope and description of the Open Meetings Act  [AMENDED]
The Oklahoma Commission for Rehabilitation Services public meetings are conducted in compliance with the Oklahoma Open Meeting Act. [25 O.S. § 301 through 314] The Oklahoma Secretary of State website serves as the open meeting clearinghouse.

(a)  General provisions. The Oklahoma Open Meetings Act is codified in 25 O.S. Sections 301 through 314. In general the purpose of this Act is to ensure that all meetings of public bodies are open to the public, to encourage and facilitate an informed citizenry's understanding of the governmental process and governmental problems. In all meetings of public bodies, the vote of each member shall be publicly cast and recorded. No information gatherings or any other means of communications (telephonic or electronic) among a majority of the members of a public body shall be used to decide any action, take any vote on a matter or otherwise attempt circumvention of the Act. The proceedings of a public body are to be kept in the form of written minutes. The minutes are an official summary of the proceedings, showing those members present and absent, all matters considered and all actions taken by the body. The minutes of each meeting are open to public inspection and shall reflect the manner and time of notice required by the Act.

(b)  Definitions. The following words and terms, when used in this section, shall have the following meaning unless the context clearly indicates otherwise:

(1)  "Continued or recommended meeting" means a meeting which is assembled for the purpose of finishing business appearing on an agenda of a previous meeting.

(2)  "Emergency meeting" means any meeting called for the purpose of dealing with an emergency such as a situation involving injury to person or injury and damage to public or personal property or immediate financial loss.

(3)  "Executive session" means closed meetings of public bodies, which can occur only on a vote by a majority of a quorum of the members present, and which are permitted only for the purpose of:

(A)  discussing the employment, hiring, appointment, promotion, demotion, discipline or resignation of any officer or employee of the public body; 

(B)  the confidential communications between a public body and its attorney concerning a pending investigation, claim, or action if the body determines, upon advise of counsel, that disclosure will seriously impair the ability to process the claim or conduct a pending investigation, litigation, or proceeding in the public body;

(C)  for the purpose of discussing negotiations concerning employees and representatives of employee groups; and,

(D)  discussing the purchases or appraisal of real property. The vote or action thereon must be taken in public and the vote of each member publicly cast and recorded.

(4) "Meeting" means the conducting of business of a public body by a majority of its members being personally together.

(5) "Public body" means all Department boards, bureaus, commissions, trusteeships, authorities, councils, committed public trust, task forces, or study groups supported in whole or in part by public funds or entrusted with the expending of public funds or administering public property.

(6) "Regularly scheduled meeting" means a meeting at which the regular business of the public body is conducted.

(7) "Special meeting" means a meeting of a public body other than a regularly scheduled meeting.

(c)  Advance notice. All regularly scheduled meetings shall be held at specified times and places which are convenient to the public and shall be open to the public, except as outlined in the definition of "Executive sessions" in this Section.

(1)  Public bodies are to give notice in writing by December 15 of each calendar year of the scheduled meetings. A copy of the notice shall be given to the Secretary of State. The Secretary of State will keep a record of all notices in a register open to the public for inspection.

(2)  If any change is to be made in the date, time or place of the meeting, then a notice in writing is given to the Secretary of State not less than ten days prior to the meeting.

(3)  The Administrative Assistant to the Commission for Rehabilitation Services will forward all schedules and changes for the Commission to the Secretary of State. In addition the Administrative Assistant to the Commission for Rehabilitation Services will mail copies to each newspaper, person, radio, and television station that has filed a written request to receive such notices. The written request is to be renewed annually and the Department may charge a fee of up to $18.00 per year for this service.

(d)  Posting of notice - regularly scheduled meetings. In addition to advance notice, at least twenty-four hours prior to the meeting, public notices are to be displayed/posted in prominent public view at the principal office and at the location of the meeting. The notices are to include the following: name of the meeting, date, time, place, and the agenda. The twenty-four hour period for posting excludes holidays declared by the State and Saturdays or Sundays. The posting of an agenda does not preclude a body from considering any item as new business if the item was not known about or could not have been reasonably foreseen prior to the time of posting.

(e)  Special meetings. Prior to a special meeting, the Secretary of State is to be given notice at least forty-eight hours before the meeting. The notice is to be given in writing, in person or by telephone and must include the date, time, place, and agenda of the meeting. In addition, the twenty-four hour posting notice in this Section is to be followed.

(f)  Emergency meetings - advance and posting notice. An emergency meeting may be held without the notices required in this Section. Should an emergency meeting be necessary, as much 

advance notice is given as is reasonable and possible under the circumstances. This notice is given in person, by telephone, or other means.

(g)  Penalties. Any action taken in willful violation of the Open Meeting Act is invalid and persons willfully violating any provision of the Act are guilty of a misdemeanor, and upon conviction are punished by a fine not to exceed $500.00 or by imprisonment in a county jail for a period not to exceed one year, or both by fine and imprisonment.
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